
RECYCLE YOUR
EMPTY CARTRIDGE
It’s Simple!

What we can recycle:
 Inkjet Cartridges (OEM & Re-manufactured)
 Laser Cartridges (OEM & Re-manufactured)
 Fusers
 Cell Phones

Our new toner and ink recycling program is simple and free to use. Our 
innovative recycling program is designed to ensure that every component is 
either remanufactured or recycled.

Request pre-paid recycling labels

Let us do the work for you. It’s easy, quick and free!

By collecting these cartridges and supporting re-manufactured products, Capitol Office Supply keeps non-renewable 
resources from ending up in landfills. If a cartridge cannot be reused, it is recycled into other products. Our goal is to 
provide the most efficient recycling program on the market.

Another Big benefit to your Recycling 
Any monies that are collected are donated to the Mid-Ohio Food Bank/Operation Feed in Columbus Ohio..

What is the process?
 Place your items into sturdy boxes (please see Product 

Packing Requirements below)

 Click "GET YOUR LABELS HERE" link on our
website

 Give to your UPS driver or drop off at your
nearest UPS facility or store

Customer Service 614.846.7303 ~ 800.266.9181



* Boxes must include at least 20 items 
or 20 lbs of mixed product
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1. Carefully wrap the cartridge or cell phone in 
newspaper, bubble wrap or use original packaging to 
protect during shipment.

2. Fill a sturdy box with a minimum of 20 items or 20 lbs 
of mixed product.

3. Tape the UPS label to the box.

4. Tape the box shut. Reinforce the seams on 
heavy packages.

5. Give box to a UPS driver or drop it o� at any 
UPS location.

Product Packaging Requirements 

Printer Cartridge, Fuser and 
Cell Phone Packing & Shipping

Apply UPS label to box

Packing & Shipping Tips:
• The label can only be used once. Do not make copies.
• If the box is too heavy to lift, it’s too heavy to ship.
• If you can’t read your label, we won’t be able to either. 

Please print a new legible label.
• We do not accept toner tubes, bottles, tanks, or ribbons.

DO NOT send toner tanks


	Recycling Flyer
	Sell Sheet Recycle Project
	Mix Product - Shipping Flyer




